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1. Introduction 

The AP Vidyut Recruitment Portal (APVRP) is the common recruitment platform of the five power utilities 
of the Government of Andhra Pradesh – APTRANSCO, APGENCO, APCPDCL, APSPDCL and APEPDCL. Through 
this portal, a candidate registers once and applies for any eligible post across all five utilities, tracks the 
application status and raises grievances – all from a single interface. 

This User Manual is a step-by-step illustrated guide that walks an applicant through the entire application 
journey – from creating a fresh registration, completing the profile and academic qualifications, previewing 
and confirming the details, selecting eligible posts and examination centres, paying the application fee online, 
and finally downloading the submitted application. 

How to use this manual 
• Each section below corresponds to one screen of the portal. 

• Read the bullet points first, then refer to the annotated screenshot below. 

• Areas highlighted in YELLOW (with a red border) on each screenshot indicate the field, checkbox or 
button that requires your action in that step. 

• Personal information (Aadhaar number, mobile number, name and User ID) visible in the original 
screenshots has been BLURRED in this manual for privacy. 

Before you begin – keep ready 
• Valid Aadhaar number and a working mobile number for OTP. 

• Recent passport-size photograph with signature (single image, JPG/JPEG, ≤ 150 KB). 

• Caste Certificate (PDF). 

• PwBD certificate(s) if applicable. 

• NOC from current employer if in-service. 

• All school study certificates merged as one PDF (for Regular) OR Residence Certificate (for Private). 

• SSC, Intermediate and Degree certificates (PDF each). 

• Debit/Credit card, Net-Banking or UPI for online fee payment. 
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2. Step-by-Step Application Process 

2.1. Home Page – Start a New Application 

• Open the AP Vidyut Recruitment Portal (APVRP) home page. 

• Review the active notifications, organisations and quick services. 

• Click on the highlighted "New Application" card to begin a fresh registration. 

• Existing candidates and officers may use the "Candidate Login" or "Officer Login" buttons instead. 

 

Figure 1: Home Page – Start a New Application 
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2.2. Consent to Proceed 

• The "New Registration" consent dialog appears. 

• Tick all four (4) consent checkboxes after reading each statement carefully. 

• Click the "Proceed" button (highlighted) to open the Registration Form. 

• You will not be allowed to continue unless every checkbox is selected. 

 

Figure 2: Consent to Proceed 
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2.3. Registration Form – Personal & Communication Details 

• Fill all mandatory fields under "Personal Details" – Aadhaar No., Mobile No., Name, Surname, Date of 
Birth, Gender, Marital Status, Father's Name, Mother's Name, Caste and Sub-Caste. 

• Upload the Caste Certificate (PDF) in the highlighted "Caste Certificate" field – only the caste 
certificate is to be uploaded here. 

• For PwBD candidates – select "Yes" and tick the applicable categories (VI / HI / OH), select the 
percentage from "Select" drop-down and upload the supporting certificate for each selected category. 

• Select "Yes / No" under "Whether scribe required". 

• If you are currently in-service (Govt / Autonomous bodies / Local bodies), select "Yes", enter the 
Joined Date and upload the NOC from your employer. Else select “No”. 

• Complete the "Communication Details" section – District, Mandal, Village, Pin Code, Door No., 
Landmark and Email. 

• Tick the declaration checkbox at the bottom (highlighted) confirming that all the information 
furnished is correct. 

• Click the highlighted "Generate OTP" button. An OTP will be sent to the mobile number you entered 
above. 

 

Figure 3: Registration Form – Personal & Communication Details 
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2.4. Registration Confirmation – OTP Verification 

• Verify that the details displayed on the screen are correct. Personal information shown here has been 
masked in this manual for privacy. 

• Tick the declaration checkbox (highlighted). 

• Enter the 6-digit OTP received on your registered mobile in the highlighted "Enter OTP" field before 
the timer expires. 

• Click the highlighted "Submit" button to confirm registration. 

 

Figure 4: Registration Confirmation – OTP Verification 

2.5. Registration Successful – User ID Generated 

• A success message will be displayed: "You have successfully Registered Basic Details for AP 
VIDHYUTH RECRUITMENT PORTAL 2026". 

• Your unique User ID is displayed on the screen and the Password is sent as an SMS to the registered 
mobile number (last digits visible, rest masked). 

• Please note your User ID safely – it is required for all further logins. 

• Click the highlighted "Click Here to Login" button to proceed and complete your application. 

 

Figure 5: Registration Successful – User ID Generated 
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3. Profile View – Upload Photograph & Signature 

• After logging in, the Profile page opens. All previously entered details are pre-filled. 

• All fields are editable EXCEPT Aadhaar No. and Mobile No. – these are locked. 

• Upload your passport-size photograph with signature in the highlighted box on the right side. 

• Read the "Note" highlighted at the bottom carefully – use white paper, sign in BLACK INK only, image 
must be in *.jpg / *.jpeg format and the file size must not exceed 150 KB. 

• After verifying every field, click the highlighted "Save & Continue" button at the bottom-right. 

 

Figure 6: Profile View – Upload Photograph & Signature 
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4. Academic Qualifications  

4.1 Type of Study: 

a) Regular Study 

• You are now on Step 2 – Academic Qualifications. 

• Under "Type of Study (School Education)" select the highlighted "Regular" option if you have 
studied continuously in school and resided in AP. 

• Select the District of study for each class from 1st Class to 7th Class in the highlighted drop-downs. 

• Upload all the study certificates merged as a single PDF in the highlighted "Upload All Study 
Certificates in a Single PDF" field. 

 

Figure 7: a. Academic Qualifications – Regular Study 
b) Private Study 

• If you did NOT study continuously, select the highlighted "Private" option. 

• For each of the 7 preceding years (7th preceding year down to 1st preceding year), select the 
district of residence in the highlighted drop-downs. 

• Upload the Residence Certificate in the highlighted field. 

• Note: For VISUALLY IMPAIRED (VI) and HEARING IMPAIRED (HI) candidates who studied in 
special schools meant for them, the native place of the parents will be considered as the local area. 

 

Figure 8: b. Academic Qualifications – Private Study 
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4.2 Higher Qualifications – SSC, Intermediate, Degree & PG 

• Confirm the "Regular / Private" selection (highlighted). 

• Fill the SSC details (highlighted) – Board, Medium, 1st Language, Year of Passing, Hall Ticket No. and 
Percentage of marks; upload the SSC Certificate. 

• Fill the Intermediate details (highlighted) – Course, Board, Medium, 2nd Language, Year of Passing, 
Hall Ticket No. and Percentage of marks; upload the Inter Certificate. 

• Fill the Degree details (highlighted) – Course, University, Medium, Hall Ticket / Registered / Roll No., 
Study Type, Year of Admission, Year of Passing and Percentage of marks; upload the Degree 
Certificate. 

• Select "Yes / No" under "Have you studied PG?" (highlighted) and fill PG details if Yes. 

• Click the highlighted "Save & Continue" button at the bottom-right once all fields are filled. 

 

Figure 9: Higher Qualifications – SSC, Intermediate, Degree & PG  
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4.3 Academic Qualifications Saved Successfully 

• A "Successfully Saved" confirmation dialog is displayed. 

• Click the highlighted "OK" button to proceed to the Preview step. 

 

Figure 10: 9. Academic Qualifications Saved Successfully 
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5. Preview Application 

• The complete application is displayed for preview – Personal Details, Communication Details, Basic 
Education Details, SSC, Intermediate and Degree details. 

• Carefully review every section. Personal data has been masked in this manual. 

• If you find any mistake, click the highlighted "Edit" button to go back and correct. 

• If everything looks correct, click the highlighted "Proceed" button. 

 

Figure 11: Preview Application 
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6. Candidate Details Confirmation 

• Each section now shows a "Verified & Correct" checkbox (highlighted) on the right. 

• Carefully verify Personal Details, Basic Education Details, SSC, Intermediate, Degree, Post Graduation 
and Eligible Posts. 

• Tick the "Verified & Correct" checkbox for EVERY section (all checkboxes are highlighted). 

• After all sections are confirmed, click the highlighted "Confirm & save" button at the bottom-right. 

 

Figure 12: Candidate Details Confirmation 
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7. Final Submission Confirmation 

• A confirmation dialog appears: "Are you Sure Want to Submit?" 

• It warns that details furnished in the application are final and subsequent corrections will not be 
entertained. 

• If you want to make changes, click "Edit". 

• If all details are correct, click the highlighted "Submit" button to proceed to the post-selection screen. 

 

Figure 13: Final Submission Confirmation 

8. Post Selection & Examination Centres 

• Select the eligible post(s) from the highlighted "Select from your Eligible Posts" section. 

• Under "Post & Department Order Preferences", arrange the sub-preferences (Zones) using the arrow 
controls. 

• Enter your "Examination Centre Preferred Places" in the highlighted table – preferences are 
honoured in the order you list them and CANNOT be edited once submitted. 

• Once preferences are finalised, click the highlighted "Preview & Proceed" button. 

 

Figure 14: 13. Post Selection & Examination Centres 
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9. OTP for Post Confirmation 

• An "Are you Sure Want to Submit?" dialog is displayed listing your post & exam-centre preferences. 

• An OTP will be sent to your registered mobile number (masked). 

• Click the highlighted "Send OTP" button. 

 

Figure 15: 14. OTP for Post Confirmation 

10. Payment Confirmation 

• After entering and validating the OTP, a confirmation dialog states the number of posts selected and 
the amount payable (e.g., ₹1000 per post). 

• Click the highlighted "Proceed to Pay" button to be redirected to the payment gateway. 

 

Figure 16: Payment Confirmation  
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11. Payment Gateway 

• In the payment gateway you can choose any of the highlighted payment methods – Credit / Debit 
Cards, Net Banking or UPI. 

• Enter the payment details. The amount payable is displayed on the right (the amount shown in the 
screenshot is for sample purpose only). 

• Click the highlighted "Make Payment" button to complete the transaction. 

 

Figure 17: 16. Payment Gateway 

12. Payment Successful 

• On successful payment, a confirmation screen showing Candidate ID, Candidate Name, Transaction 
ID, CFSS Transaction ID, Paid Amount, Paid Date and Payment Status: SUCCESS is displayed. 

• Click the highlighted "Print Application" button to download a copy. 

• Alternatively, click the highlighted "X" icon to return to the application form. 

 

Figure 18: 17. Payment Successful  
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13. View / Print Final Application 

• Open Services → Print Application (third option in the left menu). 

• The complete final application is displayed with all personal, academic, post and payment details. 

• Click the highlighted "Print" button at the top to download / print your final application copy for 
future reference. 

 

Figure 19: 18. View / Print Final Application  
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14. Help Desk 

For any assistance during the application process, contact the utility-specific help-desk numbers given 
below. 

APTRANSCO: 9491030815, 9491049350, 8333993050, 8106664909, 9440679654 

APGENCO: 9885697545, 9493120749, 9492806991, 9440991593 

APCPDCL: 9440819730, 7780457025, 9440801153 

APEPDCL: 0891-2582419, 9490612637, 8333817663 

APSPDCL: 8331092181, 8331014933, 9154953754, 9440816157, 8500417444 
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